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DISCLAIMER: 

This program  is offered in good faith and is believed to be accurate and reliable at the time of completion. However, the program is 
made without warranty, claims, or guarantees as to its accuracy or the completeness, either expressed or implied, as to its condition 

or fitness for a particular purpose, merchantability, or any other matter. M Squared Safety, LLC assumes no liability for any loss, 
whether direct, indirect, special, consequential, exemplary, incidental, or of any kind or for any reason whatsoever arising out of its 

use.  

 



Purpose 
The procedures identified in this plan establish the minimum requirements for the lockout of energy 
whenever maintenance or servicing is done on machines or equipment. The procedures shall be used 
to ensure machines or equipment are stopped, isolated from all potentially hazardous energy sources 
and locked out before employees perform any servicing or maintenance where the unexpected start-
up of the machine(s), equipment, or release of stored energy could cause injury. 
 

Compliance 
All employees are required to comply with the restrictions and limitations imposed upon them 
during the use of lockout. Authorized employees are required to perform the lockout in accordance 
with the procedures identified in this plan. All employees, upon observing machine(s) or equipment 
which are locked out for the performance of servicing or maintenance, shall not attempt to start, 
energize, or use the machine(s) or equipment. 
 

Energy Control Procedures 
Energy control procedures consist of: 

• Lockout/tagout 
• Periodic Inspections 
• Employee training 

 
Lockout/Tagout 
If an energy-isolating device is not capable of being locked out, a tagout system shall be 
implemented. 
 
If an energy-isolating device is capable of being locked out, then the following procedures will 
apply prior to any maintenance or servicing: 

• Each employee working on equipment places his/her own lock and tag on the lockout 
mechanism and maintains key in a visible position on their person. (This can be on a belt 
loop, key ring, or other visible location but not in an area which would interfere with job 
safety).  

• Each employee is responsible for removing his/her lock upon completion of their 
assigned function 

• If equipment operations continue across shifts, then the equipment lockout remains in 
place. Others working on equipment continue placing their lock in addition to the locks 
present 

 
Periodic Inspections 
To assure the energy control procedures remain viable and effective, and to assure the 
procedures are being followed, Town Hall Drywall will provide for periodic inspections of the 
program and procedures. The inspection will be carried out by our safety coordinator or other 
authorized Town Hall Drywall employee who does not actually utilize the energy control 
procedure. 
 
The periodic inspection will be conducted in a manner to identify and correct any variations or 
inadequacies identified. The inspection will include a review of procedures and a review with 
each authorized employee of his/her responsibilities under energy control procedures. 
 
Employee Training: 
Each employee authorized to work on equipment for set-up, maintenance, installation, or other 
reason, shall receive training on lockout and tagout (energy control) procedures. Training will 
consist of the following: 

• Purpose and use of energy controls procedures 



• Review of Town Hall Drywall energy control procedures 
• Recognition of applicable hazardous energy sources 
• Identification of types and magnitude of energy sources in the workplace 
• Methods & means of energy isolation and control 

• Limitations of tagout 
• Emergency information 

 

Application of Control 
The identified procedures for the application of energy control shall include the following elements 
and actions to be done in the following sequence: 
 

1. Preparation for shutdown. Before an authorized employee shuts down equipment, the 
authorized employee shall have knowledge of: 
• The type and magnitude of the energy 
• The hazards of the energy to be controlled 
• The methods or means to control the energy 

2. Notification of affected employees. The authorized employee will notify the site 
administrator and other "affected" employees of the intention to lockout and identify the 
equipment to locked and/or tagged.  

3. Machine or equipment shutdown. Machine(s) or equipment shall be shut down or 
turned off using established procedures for the given machine or equipment.  

4. Machine or equipment isolation. All energy isolating devices, which are needed to 
control the energy to the machine or equipment, shall be physically located and operated in 
such a manner as to isolate the machine or equipment from the energy source.  

5. Lockout or tagout device application.  
• Lockout and/or tagout devices shall be applied only by authorized employees 
• Lockout devices, where used, shall be applied in a manner which holds the energy 

isolating device in a “safe” or “off” position 
• Tagout devices, where used solely, shall be applied in a manner which clearly indicates 

that the operation or movement of energy isolating devices from the “safe” or “off” 
position is prohibited 

6. Stored energy. Following the application of energy control devices to energy isolating 
devices, all potentially hazardous stored or residual energy shall be relieved, disconnected, 
restrained, or otherwise rendered safe.  

7. Verification of isolation. The authorized employee shall verify that isolation and de- 
energization of the intended equipment has been accomplished prior to commencing any 
work on the equipment.  

Release from Lockout or Tagout 
Before lockout or tagout devices are removed and energy restored to the isolated machinery or 
equipment, the following procedures shall be followed: 

1. The authorized employee shall inspect the authorized work to ensure that nonessential items 

have been removed and that the machine or equipment is operationally intact, assembled 

properly, and is safe to operate for its intended use.  

2. Check the work area to ensure all employees have been safely positioned or removed.  

3. Each lockout and/or tagout device shall be removed from each energy isolating device only 

by the employee who applied the device.  

4. Affected employees shall be notified that the lockout or tagout device(s) have been removed 
before the machine or equipment is to be started. 

5. Start equipment.  



Additional Requirements 
Special Applications 
On occasion, a new and/or special application may arise and not be covered in procedures by 
this policy. If this occurs, the Maintenance and Grounds Supervisor will determine the safest 
method for performing the task and facilitating lockout/tagout. 
 
Testing or Positioning of Machines or Equipment 
If energy control devices must be temporarily removed for testing or positioning of the 
machinery or equipment, the following shall apply: 

1. Clear the machine or equipment of tools and materials 
2. Remove employees from the machine or equipment area 
3. Remove lockout or tagout devices as specified in “Release from Lockout or Tagout” 

section 
4. Energize and proceed with the testing or positioning 
5. De-energize all systems and reapply energy control measures in accordance with the 

provisions of this plan 
6. Continue maintenance or servicing as scheduled 

Shift or Personnel Changes 
Supervisors shall be responsible for ensuring the continuity of protection and an orderly 
transfer of energy control devices between off-going and incoming employees 

Outside Personnel 
When outside service personnel are engaged in activities covered by the scope of this 
program, the outside employer shall communicate with the supervisor for an exchange of 
information regarding each other's lockout or tagout procedures. 
 
The supervisor will be responsible for ensuring all Town Hall Drywall employees understand 
and comply with the restrictions of the outside service provider's energy control program. 


